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® Add new user (lab member)

L
SImPRent Equipmentv Reservationv Mypagev Bill v Master v 2 45678901

User User

©® Announcement

Lab Bulk insert
Type Posting ¢

Lab budget CCCUE LU 1 oRentd 7 v 77— h £TVWET, ZOM. F0 -
DCCEMS e We 13:00-14:00ICERFEDA IE.

Sz “n approve / reject  EERSQEEIRNNE SUBTERIANE FERTEY

EREBET > T RE W,

EE Announcement of the e+ ¢ .ouncement
prert e apaated from 13:00-14:00 on Monday, 30th November 2020. You are not able to
make a reservation or register users during the update. If you plan to use shared equipment from

[Person in management group]
To add a new user (register lab member) nfirm reservation
@ Click “Master” and the click “User”.

“A

Confirm usage record list

® Recent use schedule m Reservation in use

Reservation time | Equipment name Reservation time | Equipment name

There is no data to display There is no data to display

Favorite equipment Recently used equipment

Equipment name Equipment name Last use date

10
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Keyword ‘ ‘ Q Refine Search

¥ Show detailed search criteria

(D luserm | Name (Kanj) Name (alphabet) Role / autho-- Request - | Expiration d--

CIIERI | » o Per pageView subjects 1to2in2

@ Click “New".

@ & CSV output @& Bulk setting of expiration date © To disable

11
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® Enter an — - — <
employee/student ID (@ Enter a password (the available . .
plovee/ J character can be seen by clicking the “?” ©® Choose “Approved” (second from top).
"account infor{ icon on left.) Status

4
User ID* | m (2} Request status* | Approved ﬁ
Password x I | (2] Expiration date @ _

® Enter name (Last, First) oF et (
* nter name (Last, First u -
(KJ:tgigﬁ:()e CiP?/gauCE:earn asic informa ( ) Permission setting _ ® Choose “academic”.,
Name m*_k /I I academic/non academic nﬁﬂ s
Name (alphabet) | ’® = ¥ Campus usage fees are used.
. Affiliation* Graduate Scl Education an 3R Choose,’TeaCher/Reseacher/ Role / authority 1
@ Click Technical Staff/Graduate Sub affiiation  [ERZZElll (EannetseeN - @ Choose “PI/Equipment
“Lab” and " L’ Student/Undergraduate Manager/Assistant/General”.
choose your Postn | \_ Student/Administrative Staff".
lab on the Birth year (AD) B Optional Y,
list. w O e ﬁ © Birth year is optional.

language English
- =i Choose display language.

@ Enter an e-mail
address. contact information

l Technical support

@ Choose “No”".

Mail address * | Technical Support Yes

Extension number ‘ ’ Profile Public

@ Optional

Cell phone number ‘ Comment
| €
© Enter the phone System Setting |
number (extension)
of the Lab Email reception setting l Privacy Policy on Reservations \
Notify on the day of Receive (k) Option al User's Name Private
reservation
Laboratory Name Private
. Initial display setting Phone No. Private
Open/close detail condition open ( Optiona| Cellphone No. Private i @ Optiona|
Schedule type ‘ Week Email Address Private

Schedule display time Business hours display Full-day display 1 2
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[ | User information |
[ | account information | [ | Status management |
User ID* | | (] Request status* | Approved j
Password | | (2] Expiration date @ _
. Basic information | l Permission setting

Name (Kanji) *

l academic/non academic academic non academic

| ¥ Campus usage fees are used.

Name (alphabet) *

Role / authority *
Affiliation* Graduate Scl Education an  #:[EFF#235RPI
Sub affiliation Applicable Can not apply

Position

Birth year (AD) n
sex m male Female

L

[ | contact information | [ | Technical support
Mail address * | | Technical Support Yes “
Extension number ’ ’ Profile Public
Cell phone number ‘ ’ Comment ‘
. System Setting |
ienmemil ki =iting | l Privacy Policy on Reservations \
@ Check all information is correct, then User's Name Private
H n" 4
C“Ck Save - Laboratory Name Private
Jng | Phone No. Private
Open/close detail condition open Cellphone No. Private
Email Address Private

Schedule type | Week \
Schedule display time Business hours display 31 5 EVA¢ [ F) 1 3

% Cancel




